TEMA 1. MIPOLECCYAADbHbIE AOKYMEHTbI: OBLLUE
NMOAOXEHUA

MeToAUKA COCTABAEHUSA NPOLLECCYAAbHbIX AOKYMEHTOB




®» AOKYMEHTUPOBOHUNE KOAXKAOTO NPOLLECCYAABHOIO AEMUCTBMA ABAIETCH
OTAMYUTEABHOM OCOOEHHOCTBIO U IBAIETCH OOLLIMM YCAOBMEM KOK
NPEABAPUTEABHOTO PACCAEAOBAHMS, TOK M CYAEOHOIO PA3DUPATEALCTBA MO
YTOAOBHOMY AEAY.

® []POLLECCYOABHOE AOKYMEHTUPOOBAHME MMEET CBOIO METOAMKY.




®» [JOA METOAMKOM COCTABAEHUSA NPOLLECCYAAbHbIX AOKYMEHTOB
NOHUMOETCS OMNPEAEAEHHOS COBOKYMHOCTb KOHKPETHbIX METOAOB,
NPEUEMOB M CNOCOOOB, PEKOMEHAYEMbIX AAS MOATOTOBKM,
PA3PABOTKM U HOMMCOHWS NMPOLLECCYAAbHbIX OKTOB.



®» KO>XKAbIM MPOLLECCYAAbHbIM AKT MHAMBUAYOAEH, U 3TO MPEAOMNPEAEAIET TBOPYECKOE
COAEPXXAHUNE AEATEABHOCTM MO €0 COCTABAEHMIO.

» METOAMKA COCTOBAEHMS MPOLLECCYAAbHbIX AOKYMEHTOB BKAIOHOET OOLLIME
NOAOXEHMS MX COCTABAEHMS, MPUHLMMbI (OCHOBbI) PA3PAOOTKM NPOLLECCYAAbHbIX
B, O TAKXKE YOCTHbIE METOAbI, MPUEMbI M PEKOMEHAALMM MO MOATOTOBKE

OLLECCYCQAbHbIX AOKYMEHTOB.




CoAepXaHue MeToAMKU OXBATbIBAET:

TPEOOBAHMS, MPEAIBAIEMbIE K COCTABAEHMIO MPOLLECCYAAbHbIX AKTOB;
NPUHLMMbI COCTABAEHMUS STUX OKTOB;
CMOCO0Bb) CUCTEMATUIALLMM MATEPUAAC B AOKYMEHTE;

HAY4YHBIE PEKOMEHAALNM MO ONMTMMUOAABHOMY COCTABAEHMIO MPOULECCYUAAbHbIX AKTOB.




= []oK NOAFOTOBKE AKOOOro NPOLECCYAABHOIO AOKYMEHTA HEODXOAMMO CTPOrO
CODOAIOAATL OOLLENPUIHAHHOE MOAOXKEHME O TOM, YTOObI COAEPXKAHME
MPOLECCYAAbHOIO AKTA COOTBETCTBOBAAO MOPAAM M HOABCTBEHHOCTM.

» KOXXAbIM NPOLECCYOAAbHbIM AOKYMEHT, Er0 COAEPXAHME AOAXKHDI
COOTBETCTBOBATh 3AKOHOM AOTUKMU U MCUXOAOTUM.



» OAHUM M3 NPUHLIMIMIOB COCTABAEHMA NMPOLLECCYOAbHbIX OKTOB IBAIETCH
obecneyeHme 3aKOHHOCTH NPOLLECCYOAbHOIO AOKYMEHTA. 3AKOHHOCTbD
NPOLECCYAABHOIO AKTA MPEANOAAraeT TO4YHOE COOAIOAEHME HOPM
YrOAOBHO-MPOLLECCYAAbHOIO NPABA, PETAOMEHTUPYIOLLLETO ODOPMY U
COAEPXXAHUNE COOTBETCTBYIOLLLEIO AOKYMEHTA, MOAHOE COOTBETCTBME
HOPMOM MATEPUAABHOTO M MPOLLECCYAABHOTO MPABA, NMPOUMEHIEMbBIM MPU
COCTABAEHUM AQHHOTO AKTQ.




®» KOOME 3TOTO, KOXKAbIM MPOLECCYAAbHbIM OKT AOAXKEH ObiTh 0OOCHOBAHHBIM.
OBOCHOBAHHbIM MPOLECCYAAbHbIM AKT OYAET TOABKO TOTAQ, KOTAQ BbIBOAbI,
COAEPXKALLMECSH B MPOLLECCYOABHOM AKTE, MOATBEPXKAEHbBI CODOPAHHbBIMM
NO AEAY AOKQ3ATEABCTBAMM, YYMUTLIBAKOT BCE AQHHBLIE O AMMHOCTM
NOAO3PEBAEMOIO MAM OOBUHIEMOTO, MOACYAMMOTO NPU MPUHATUM
PELLUEHUM MAM MPOU3BOACTBE CAEACTBEHHbBIX, CYAEOHbIX M UHbIX
NPOLLECCYAAbHbIX AENCTBUMN.



® []POLLECCYAAbHbIE OKTbl AOAXHbI ObITb €LLLE M MOTUBHUPOBAHHbIMM.
MOTMBMPOOBAHHOCTbL MPOLLECCYOALHOIO AKTA SBASETCS BbIDC)KEHMEM €70
30KOHHOCTM M OOOCHOBAHHOCTU. B MOTUMBMPOOBOYHOM YOCTM
NPOLLECCYAAbHOIO AKTA M3AATAOTCS OCHOBAHMS 1 MOTUBbI MOUHUMAEMOTO
NPOLLECCYAAbHOTO peLueHus. MpuBeaeHe AOBOAOB M APIYMEHTOB,
OOOCHOBbBIBAOLLMX MPUHUMAEMOE PELLEHME, MOBbLILLAET YOEAUTEABHOCTD
CAEACTBEHHOIO MAM CYAEOHOIO AOKYMEHTA U AEACET Er0 MPOLLECCYAABHO
6e3ynpeyHbiMm. HaAMnYme B NPOLLECCYOAbHOM OKTE COOTBETCTBYIOLLLMX
MOTMBOB AQET BO3MOXHOCTb MPOBEPUTb MPABUABHOCTb MPUHATOTO PELLIEHMS.



®» BOXKHbIM KOYECTBOM KOXKAOTO MPOLLECCYAUABHOIO AOKYMEHTA ABASETCS €ro
onpeAeAeHHoCcTb. OrpeAeAeHHOCTb MPOLLECCYOAbBHOTO OKTA O3HAYAeT
CHOCTb BCEro COAEPXAHUS AOKYMEHTA, YETKOCTb U3AOXKEHMUS
COAEPXAHUSA TEKCTA, OAHO3HAYHOCTb MOHMMAHUSA BCEX NOHATUM,
MCMOAb3OBAHHbIX B AOKYMEHTE, UCKAIOHEHUE ABYCMbICAEHHOIO MX

TOAKOBQOHMUA.



» KO>XKAbIM MPOLLECCYAAbHbIM AOKYMEHT AOAXKEH ObITb AOTMYHbLIM. AOTUMHOCTD
NPOLLECCYAABHOIO AKTA MPEAMNOAAIAET OTCYTCTBUME BHYTPEHHUX
NPOTUBOPEYUN MEXAY OTAEAbHBIMU HAOCTAMU AOKYMEHTA, MEXAY
COBOPAHHbBIMM MO AEAY AOKO3ATEABCTBAMM U CAEACHHBIMM CAEAOBATEAEM
(AO3HOBATEAEM) BLIBOAOMM, MEXKAY YCTAHOBAEHHbBIMM OBCTOATEALCTBAMM U
PELLEHUEM, MPUHSATBIM MO AEAY.




®» []oM1 COCTAOBAEHMM KAXKAOTO MPOLLECCYOABHOTO AKTA HE CAEAYET 3A0bIBATL O
ero BOCMMTATEABHOM BO3AENCTBUM HO AULL, YHOCTBYIOLLIMX B MPOOM3BOACTBE
MO YTOAOBHOMY AEAY, O TOM, YTO 30KOHHbIM M OOOCHOBAHHbIM
MNPOLLECCYAAbHbIM OKT 4BAIETCH AEMCTBEHHbBIM CPEACTBOM BbINOAHEHMS
30AQ4 MO MPEAYTNPEXAEHUIO MPECTYMNAEHUMN.

®» B IOPUAMYECKOM AUTEPATYPE U MPAKTUKE BbIDAOOTAHbLI HAYYHO
OOOCHOBAHHbIE PEKOMEHAALMM MO KAYECTBEHHOMY U ONMTUMOABHOMY
COCTABAEHMIO MPOLLECCYAAbHbIX OKTOB. TAK, HAMPUMEP, TBEPAO YCTOIAACH
M HAOLLAQ AQXKE 30KPEMAEHME B 30KOHE TUMMYHAS CTPYKTYPA
NOCTAHOBAEHMS. BBOAHAS, ONMMUCATEABHO-MOTMBMPOBOYHASA M PE3OAIOTUBHAS
4ACTM.



®» TOKMM ODPA30M, NPOLLECCYAAbHbIM AOKYMEHT B YTOAOBHOM MPOLLECCE
NPEACTABAIET CODOM OPULLUAABHBIM MMCbMEHHBIN AOKYMEHT, KOTOPbIM
MCXOAMT OT MNPABOMOYHOTO OPraHA roCYAQPCTBEHHOM BAACTH,
OCYLLLECTBASIOLLLETO YTOAOBHO-MPOLLECCYOAAbHYIO AEATEABHOCTb, U
NOPOXAQET KOHKPETHbIE MPABA U OOA3AHHOCTM YHACTBYIOLLIMX B AEAE AMULL.




Cnacmbo 3a BHMaHmel




